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ITPABUJIA
BHYTPIlIHHOT0 TPYA0BOI0 PO3NMOPSAKY NPANiBHUKIB
Jep:xxaBHOrO0 apxiBy XapkiBcbKoi 00J1acTi

1. 3arajbHi MOJOKEHHSA

1.1. IlpaBuma BHYTpIUIHBOTO TPYAOBOTO  PO3MOPSAKY  MPalliBHUKIB
Jlep>kaBHOTO apxiBy XapKiBchkoi o6macTi (mam — [IpaBuna) po3pobiaeHo BiIOBITHO
JI0 YMHHOTO 3aKOHOAABCTBA YKpaiHW 3 METO 3a0e3Me4eHHs 4YiTKOI OpraHizaiii
mpai, HajJeXHUX O€3[eYHUX YMOB INpalll, MIJBHUILEHHA 1i MHPOJYKTUBHOCTI Ta
€()EeKTHUBHOCTI, pallOHAIBLHOIO BHKOPUCTaHHS pOOOYOro 4acy, 3MILHEHHS TPYIOBOI
JTUCLIMILIIHHA.

[IpaBo Ha mpairo peani3yeThCsl MIISAXOM YKIAJIEHHS MIXK MPAIIBHUKOM 1
poOO0TOIaBLIEM TPYIOBOTO TOTOBOPY, 3@ SKUM MpaLliBHUK 3000B’A3YEThCSI BUKOHYBAaTH
po0OOTy, BHM3HAUE€HY IIMUM JIOTOBOPOM, 3 JIOTPUMAaHHSM [MPaBUIl BHYTPIIIHHOTO
TPYZIOBOTO PO3MOPSAKY, @ POoOOTONABEIb — BUIUIAYYBATH MPAIliBHUKOBI 3apOO0ITHY
riary i 3a0e3neuyBaTv yMOBH Ipalli, HE0OX1/IHi JIJIi BUKOHAHHS pOOOTH, epeadadeHi
3aKOHOAABCTBOM MO MPAII0, KOJEKTUBHUM JJOTOBOPOM 1 YTOAOIO CTOPIH.

1.2. TpymoBa pmucumiuiiHa 3a0€3MEUyETbCS  CTBOPEHHAM  HEOOX1THUX
OpraHizallifHMX Ta €KOHOMIYHMX YMOB JJii BHCOKONPOAYKTHBHOI  Ipaili,
BIIMOBIJAIbHUM 1 CBIJIOMHM CTaBJICHHSM TMPAIIBHUKIB 0 poOOOTH, a TaKOX
320XOYCHHSIM 3a CyMJIIHHY TIpaIlio.

1.3. IlpaBuna € OOOB’SI3KOBUMH JJi1 BUKOHAHHS CTOPOHAMHU TPYAOBHUX
BIJTHOCHH.

1.4. TIluranHs, mnoB’s3aHl 13 3acTtocyBaHHsAM [IpaBuii, BHpPILIYIOTHCS
poOoTOAaBIEM Y MekaxX HaJaHUX WOMY TIpaB, a y BUIAJKAX, Mepea0aYCHUX YUHHUM
3aKOHOJIaBCTBOM YKpainu 1 numu [lpaBunmamu, — pazom 13 BHOOpPHHM OpraHOM
NepBUHHOT MPOdCIIKOBOI OpraHi3allii ado 3a MOTOHKEHHSIM 13 HUM.

3a3HaueHi BWINE TMUTAHHS BHUPIIMIYIOTECA TaKOX TPYIOBUM KOJIEKTHBOM
BIJIITOBITHO 0 MOTO ITOBHOBAKEHb.



2. Ilopsiaok NPUAHATTS HA POOOTY TA 3BIJIbHEHHS NMPAlliIBHUKIB

2.1. Ilpu npuiiHATTI Ha pPoOOTYy HA BAaKAHTHY MOCAAy 3TITHO 13 IITATHUM
PO3IMKUCOM IPOMAJISTHUH 3000B’I3aHUMN MTO/IATHU:

- 3asBy [IPO MPUKHATTA HA POOOTY;

- macmopT a0 TUMYACOBE MOCBIAUYEHHS, IO MATBEPIKY€E 0CO0y TpOMaITHUHA
VYkpainu (SKIIo MacropT BTPAYEHO);

- TPYAOBY KHUXKKY, OOPMIIEHY B YCTAHOBJICHOMY MOPSAKY;

- 3BUIbHEHI 3 J1aB 30poitHux Cun Ykpainu npea’sBisiOTh BINCHKOBUN KBUTOK,

NPU30BHUKH — IPUIICHE CBIJOITBO;

- JOBIJIKY TPO TPUCBOEHHS 1IEHTU(IKAIIHOTO HOMEpa, BUJAHY MMOJATKOBUM
OpraHoM;

- CBIJIOITBO MpO 3arajibHOOOOB’SI3KOBE JIEp’KaBHE COIlaJIbHE CTpPaxyBaHHS.
CB1101ITBO HE Mpea’ ABIsAI0TH 0COOH, SIKI PALIEBIAIITOBYIOTHCS BIIEPILIE.

[IpuitHATTsa HA poOOTy O€3 MoJaHHs 3a3HAYEHUX JTOKYMEHTIB HE JJOITYCKAETHCS.

[Ipn mpuitHATTI Ha poOOTY, sfKa BHUMAara€ CHEUIAJbHUX 3HAaHb, MOJAETHCS
JTUIUIOM a00 IHIOMH JOKYMEHT Ipo 3100yTy OCBITY a00 mpodeciiiHy MiIrOTOBKY B
HaBUYaJLHUX 3aKJIaJax BIAMOBIIHUX PIBHIB aKpeaUTaIllii.

2.2. Ilpu npuHATTI Ha AEpXKaBHY CIyk0y oco0a, sKa BIANOBIIA€ OCHOBHUM
KBaII(pIKALITHUM BUMOTaM 1 0aka€e B3ATH y4acThb y KOHKYpCl, IOAA€E 1O KOHKYPCHOI
komicii JlepxaBHOTO apxiBy XapKiBCbKOi 0071aCTl TaKi JOKYMEHTH:

- 3as{By PO y4acTb Yy KOHKYpPCl, B fIKiil 3a3HAa4aeTbCs MPO O3HAWOMIICHHS
3asBHHMKA 31 BCTAHOBJICHUMH 3aKOHOAABCTBOM OOMEXEHHSIMM IIOJ0 NPUMHATTSA Ha
JiepKaBHY CIyx Oy Ta IPOXOHKEHHS AepHKaBHOI CIIyXKOu;

- 3a0BHEHY 0c000By KapTkKy (dhopma [1-2J1C) 3 BiAMOBITHUMHU JOIATKAMU;

- 1B1 POTOKAPTKHU pO3MipoM 4X6 cM;

- Komii JOKyMEHTIB MpO OCBITY, MIABUIIEHHS KBamidikailii, MPUCBOECHHS
BUCHOTO 3BaHHS, MPUCYKCHHSI HAYKOBOTO CTYTICHS;

- JeKJapalilo Opo MailHO, J0XOIW, BUTpaTh 1 3000B’A3aHHS (P IHAHCOBOTO
XapakTepy 11010 Ta ceOe Ta YiIeHIB CBOEI CIM 1]

- KOIIIO JJOKYMEHTA, IKUH MOCBia4ye 0CO0Y;

- KOITiIO BIHCHLKOBOTO KBUTKA (JIJ1s1 BIHCHKOBO3000B'I3aHUX);

- TOBIJKY MPO AOIMYCK J0 Jep>KaBHOI TaeMHMIII (y pa3l HOro HasiBHOCTI).

2.3. [Ipu nipuitHATTI Ha pOOOTY 3a00POHSAETHCS BUMAraTu JTOKyMEHTH, TTOJJaHHS
SKHX HE rnepen0aueHo 3aKOHOJaBCTBOM.

2.4. Ocoba, sxa npairoe B JlepkaBHOMY apxiBi XapKiBChKO1 o0OnacTi i Oaxkae
B3SITH y4acTh y KOHKYPCi, TIOJJa€ TUIbKK 3asiBY 1 JEKJapaliio Mpo MaiHO, JOXOIH,
BUTpaTH 1 3000B’s13aHHS (HIHAHCOBOTO XapaKkTepy 0710 ceOe Ta WICHIB CBOET CiM i,

2.5. 3 xanaumaTamu, SIKl MOJAAIU 3asBYy HA Y4acTh Yy KOHKYpCI, TIPOBOISATHCS
criBOECiU, y XOA1 SIKUX KaHJIUJIATH OTPUMYIOTH iH(OpMaIIito moa0 (GyHKITIOHATBHIX
000B’513K1B, 0COOJIMBOCTEN YMOB Ta OIUIATH Ipalll.

2.6. IlpuifHATTS Ha Aep’KaBHY CIyXO0y 3[1HCHIOETHCS Ha KOHKYPCHIM OCHOBI,
KpIM BUIAJIKIB, KOJIM 1HIIIE BCTAHOBJIEHO 3aKOHAMHU YKpaiHU.

2.7. KoHKypC TPOBOIUTHLCS HE paHillle HIXK Yepe3 MICALb MICIs OTOJOMICHHS
roro B 3aco0ax MacoBoi iHpopMaIiii.



2.8. Slkmo mocama JACpKABHOTO CIYXOOBIS —mependadae  3ailHATTA
BIIITOBITAJIBHOTO a00 0COOIMBO BIAMOBIAAJILHOIO CTAHOBHUIIA YM HAIEKUTH 0 IIOCAT
3 MABUIIEHUM  KOPYMNIIMHUM  PHU3UKOM, TIEpeNiK SKUX  3aTBEPIKY€EThCS
HamionanpHuM areHCTBOM 3 TMHUTaHb 3amoOITaHHsS KOPYMIii, pIIMIEHHS PO
OpU3HAYCHHS Ha TaKy TMOcaay NpUUMAEThCS 3a pe3yiabraTaMu CHEIialbHOT
NEepeBipKH, MPOBEACHOI BIAMOBIAHO 10 3akoHy Ykpainm «lIpo 3amobiranus
KOPYTILID».

2.9. Ilpn mpuifHATTI Ha POOOTY MOXE BCTAHOBIIOBATUCS BHUMPOOYBAHHS 3
METOIO MEPEBIPKU BiAMOBIIATBHOCTI MpaIliBHUKA POOOTI, Ika HOMY JOPyYa€EThC:

- JIIS TIPAIliBHUKIB — 10 OJTHOTO MICSIIS;

- IS Iep>KaBHUX CITY>KOOBIIIB — /10 TPHOX MICSIIIB.

2.10. 3 MeToro HaOYTTsl MPAKTHUYHOTO JIOCBIY, MEPEBIPKU MPodeciitHOrO piBHS
1 IIJIOBUX SIKOCTEH 0coOH, fKa MpETEHAY€e Ha Mocaxy JEp:KaBHOTO CITYKOOBIIS, MOXeE
MIPOBOAMUTHCS CTaXYBaHHS y BIJIOBITHOMY CTPYKTYpHOMY Mipo3aut JlepkaBHOTO
apxiBy XapKIBCbKOi 00JacTl TEPMIHOM JI0 ABOX MICALIB 13 30€peKEeHHSIM 3apO0ITHOT
IJIaTH 32 OCHOBHUM MICIIEM POOOTH.

2.11. He MOXyTh OyTH MPU3HAYEHUMH Ha MOCAAY JEPHKABHOIO CITY>KOOBIIS B
JepxaBHOMY apxiBl XapKiBCbKOi 001aCcTi 0CO0H, SIKi:

- BU3HaHI B YCTAaHOBJICHOMY MOPSAKY HE1€31aTHIMH,

- MalTh CYJIHUMICTb, IO € HECYMICHOIO 13 3alHATTAM MOCAAU JEP>KaBHOTO
CITY>KOOBIIS,

- y pa3l NpUMAHATTA Ha CiayxkOy OymyTh MpPsMO MiANOPSAKOBaHI abo MiJJIeri
OJIM3BKUM 0CO0aM;

- 1mo30aBJieH1 TpaBa 3aiiMaTH BIJAIMOBIJIHI MMOCAIXW B YCTAaHOBJICHOMY 3aKOHOM
MOPSJIKY HA BUSHAYEHUN TEPMiH;

- B IHIIIUX BUIIAJKaX, BCTAHOBIICHUX 3aKOHAMHU YKpaiHU.

2.12. TlpuitHaTTs Ha poOOTY OGMOPMIIIOETHCS HaKa3oM pPOOOTOMABI, IO
OTOJIOIIYETHCS MPALIBHUKOBI MiJ PO3MUCKY. Y Hakazl Mae OyTH 3a3HAYEHO Ha3BY
nocaau BiAnoBiaHo 1o HaiionaneHoro knacugikaropa Ykpainu, po3mip mocajgoBOro
OKJIaJly 3T1JIHO 31 IITaTHUM PO3MUCOM, ATy MPUUHATTS Ha poOOTy Ta 1HILII CYTTEBI
YMOBH TPYOBOTO JOTOBODY.

2.13. Jlo moyatky poOOTH 3a YKJIAJEHUM TPYIOBUM JOTOBOPOM POOOTOJABEIlh
3000B’sI3aHUM:

- PO3’SICHUTH TPAIIBHUKOBI HOTO MpaBa Ta 000B'SI3KH;

- O3HAllOMUTHU TpaliBHUKA 13 uMU [IpaBuiamMu Ta KOJIEKTUBHUM JOTOBOPOM,
MI0CAJI0BOIO 1HCTPYKITIEIO;

- BU3HAUWTH MPAIIBHUKOBI poOoue Micie, 3a0e3MeUUTH HOro MOTPIOHUMH IS
pobotu 3acobamu;

- TPOIHCTPYKTYBAaTH TMpAIliBHUKA 3 TEXHIKM O€3MeKH, BUPOOHWUYOI caHiTapii,
TiTi€EHU TIpaIll 1 TPOTUTIOKEKHOT OC3MEKH.

2.14. Ha nmnpamiBHuKa, SKUW TIpallo€e B YCTAHOBI TMOHAJA II’STh JIHIB,
oopmITIOETECS TPYAOBa KHIDKKA a00 3aHOCUTHCS 3alUC JI0 ICHYIOYOi TpPYHAOBOI
KHIKKH. Ha 0co0y, sika mparitoe 3a CyMiCHUIITBOM, TPYJI0OBa KHIMKKA BEJETHCS TUIbKU
3a MICIIEM OCHOBHOI pOOOTH.

VYci 3anucu B TPYAOBIA KHUXKIL: TPO MPUUHATTA Ha poOOTY, MepeBeaeHHsI Ha



IHITy TOCTIHHY po0OTy abo0 3BUIBHEHHS, a TaKOX PO HAropoAW Ta 3a0XOUYEHHS
BHOCSITHCSI KQJPOBUM MIAPO3ALIOM MICIs BUAAHHS HaKa3y, ajie He Mi3HIIIE THKHEBOTO
CTPOKY, a B pa3l 3BUIBHCHHS — Yy JICHb 3BUIBHCHHS. 3alUCH TIOBMHHI TOYHO
BIJIMTOBIIaTH TEKCTOB1 HAKa3Yy.

BinomocTi po CTSATHEHHS A0 TPYAOBOI KHUKKU HE 3aHOCSITHCS.

2.15. IlpunuHeHHs nii TPYHZOBOTO [OTOBOPY MOXKE€ MAaTH MiCIle TUIbKH 3
miCcTaB, ependayeHNX 3aKOHAMH YKpaiHu.

2.16. 3a iHIIIaTUBOIO MpAIliBHUKA TPYIOBI BIIHOCHHU MPUMIUHSAIOTHCS 3T1THO 31
crartamu 38 ta 39 Konekcy 3akoHiB npo npato Ykpainu (nani — K3nll). [paniBauk
Ma€ TMpaBO pPO3IpBaTU TPYAOBUN TOTOBIp, YKJIAJICEHWA HA HEBU3HAUYECHUU CTPOK,
MOMEPEeUBIIN PO 1€ MUCHbMOBO 3a JBa TIXKHI. Y pa3l po3ipBaHHS TPYAOBOIO
JIOTOBOPY 3 MOBAXHUX MPUYHH, NTepe10aueHNX YUHHUM 3aKOHO/IaBCTBOM, MPAIliBHUK
3BUIBHSIETHCS Y CTPOK, IIPO KU BiH IPOCHUTb.

2.17. TlpunuHeHHs aii TPyA0BOrO JOTOBOPY 3a 1HIIIATUBOIO POOOTOAABIIS MOXKE
MaTH Miclie 3 miJcTaB, nependadeHux crarrsimu 40 ta 41 K3nll.

2.18. Mlito TpymoOBOrO JIOTOBOPY MOXK€ OyTH NPUINUHEHO TaKOoX 3a YMOB,
nependayeHux nyHkramu 1, 2, 3,5, 6, 7, 7', 72, 8 crarti 36 K3nll.

2.19. Okpim miacras, nependadenux K3nll, nep:kaBHa ciy:x0a NpUNHHIETHCS
TaKo)K 3 MiAcTaB, nependadeHux crarreto 30 3akony VYkpainu «IIpo nepkaBHY
CITyXKOY».

2.20. IlpunuHeHHS  TpPYAOBOIO  JOTOBOPY  OQOPMIIIOETHCA  HAaKa3oM
poboTOaBIIEM, KU OTOJIOUTY€ETHCS MPAIlIBHUKOBI M1l PO3IHUCKY.

2.21. VY neHb 3BUIBHEHHS TMPAIliBHUKOBI BHUJAETHCS HAJEKHO OGOpMIICHA
TPYOBa KHHMKKA 3 BHECEHUM J0 HEI 3allMCOM PO 3BUIBHEHHS 1 MPOBOJUTHCS 3 HUM
OCTaTOYHMUI PO3PAaXyHOK. 3amuCH MPO MPUYUHHU 3BUIBHEHHS B TPYAOBIA KHUXKII
MaloTh pPOOUTHUCH y TOYHIM BIAMNOBIAHOCTI 3  (GOPMYTIOBAHHSIMHU YHUHHOTO
3aKOHOJIaBCTBA 1 3 MOCHJIAHHSM Ha BiINOBiAHY crarTio, MyHKT K3mll ab6o 3akony
VYkpainu «IIpo nepxkaBHy ciayk0y». JleHb 3BUIBHEHHS BBAXA€ThCA OCTaHHIM JIHEM
poOOTH.

2.22. Y pa3i 3BUIbHEHHS MpaliBHUKA 3 1HILIATUBU POOOTOAABIS, MPALIBHUKOBI
BUJIA€THCS KOs HaKa3zy Mpo 3BUIbHEHHA 3 poOOTH. B I1HIIKMX BUMAJIKaX 3BLIBHEHHS
KOTIisl HaKa3y BUJIA€ThCSI HA BUMOTY MpalliBHUKA.

3. OcHOBHI 000B’SI3KH NMPalNiBHUKA

3.1. IlpamiBuuk [epskaBHOro apxiBy XapKiBChKOi 00J1acTi 3000B’ sI3aHUIA:

3.1.1. BukoHyBaTtu [0OpydeHY HOMy poOOTy 0cOOHMCTO 1 HE Mae TpaBa
nepenopyvyaru il BUKOHAHHS 1HIIKA 0COO0l, 32 BHHSITKOM BHUIIAJKIB, MepeadadeHnx
3aKOHOAABCTBOM;

3.1.2. IlparmtoBatu 4€CHO 1 CyMIIIHHO, TOJEP>KyBAaTUCS AUCLMILIIHY Mpall;

3.1.3. Posnounnartu poOOTy Ta 3aKkiH4yBaTH POOOTY BIJAMNOBIIHO A0 BUMOT
YUHHOTO PEXUMY poOOYOro AHS;

3.1.4. BuxoHyBaTu CBO€4YaCHO Ta B MOBHOMY 00cs31 poOoul 3aBIaHHS
(city>x00B1 000B’s13KH1), 3a0€3MeUyBaTH HAJIEKHY AKICTh POOIT;

3.1.5. JJorpumyBaTucsi apXiBHOTO 3aKOHOAABCTBa, [IpaBun poOOTH apXiBHUX



YCTAHOB YKpaiHU Ta BHYTPIIIHIX 1HCTPYKITIH;

3.1.6. BuxonyBatu [OpyueHHS KEpIBHHULTBA Ta OOOB’SI3KH, BHU3HAYEHI
TPYAOBUM JIOTOBOPOM Ta MOCAI0BOIO 1HCTPYKITIETO;

3.1.7. JloTpuMyBaTHCsl BUMOT 3 OXOPOHH IIpaili, BUPOOHHUOI caHiTapii, Tiri€eHu
mpaii Ta MPOTUIIOKEKHOI Oe3NekH, nependauyeHuX BIAMOBITHUMHU MpPaBHJIAMHU Ta
THCTPYKIISIMU;

3.1.8. KopuctyBatucs cnenoasiroM (B nependaueHoMy MOPSIKY), HEOOX1THUMHU
3ac00aMU KOJIEKTUBHOTO Ta 1HAMBIAYaJIbHOTO 3aXUCTy Ta 3alI001KHUMU MPUCTPOSMU;

3.1.9. BxuBaru 3axo[liB 1100 HErallHOrO YCYHEHHS NMPUYUH Ta YMOB, IIO
MIePENTKO/IKAIOTE po0O0TI a0 YCKIIAIHIOIOTH ii (aBapis), 1 HETaHO MOBIIOMIISATH PO
MoJ1ir0 poOOTO/IABIICBI;

3.1.10. YTpumyBaru cBo€e poboYe MICIIe B YHCTOTI 1 CIIPABHOMY CTaHI1, a TAKOX
JTOTPUMYBATHUCS YUCTOTH Ha TepuTopii JlepkaBHOro apxiBy XapKiBChbKOi 00J1aCTi;

3.1.11. He nanutn y npumimienssx Jlep:xaBHoro apxiBy XapKiBCbKOi 001acTi,
MaJIMTU TUIbKU B CIICI1aJIbHO BIJIBEICHUX MICISX, 32 MEXaMU OY/l1BEIIb;

3.1.12. HonepxxyBaTucsi HOpM Npo(deciiiHOI €THKH, MpParHyTd [0 BHUCOKOI
KYJIBTYpH CHIJIKYBaHHSI, BUSIBJIATH MOBAry J0 KOJET Ta 1HIIMX 0Ci0, HE BUMHATH JIii,
0 MOXYThb NPHU3BECTH A0 NPUHMKEHHSA IXHBOI YECTI Ta TIOHOCTI; CIPHUATU
CTBOPEHHIO HOPMAJIBHOTO MCUXOJIOTTYHOTO MIKPOKIIIMATY B KOJIEKTHUBI;

3.1.13. EQexTuBHO BHUKOPHCTOBYBATH OOYMCIIOBAJbHY Ta IHINY OPITEXHIKY,
n0ailiMBO CTaBUTUCA N0 MaiiHa JlepkaBHOTO apxiBy XapKiBChbKoi o0macrTi,
palioHaJIbHO BUTPAYaTH MaTepialid, €JIEKTPOCHEPTIIO Ta 1HIII MarepialibHI PECYPCH.

3.1.14. [lonmep:kyBaTucs BCTAHOBJIEHOTO TIOPSIKY 30epiraHHs apXiBHUX
JIOKYMEHTIB BIJIMIOBITHO /10 BUMOT YUHHOTO 3aKOHO/IaBCTBA;

3.1.15. TlocTiiiHO BIOCKOHAJIIOBATH OpPraHi3allil0 CBOEI Mpaili, IiJBUIYBaTH
npodeciiHuii piBeHb 1 AUTOBY KBall(iKallito MUITXOM HaBYAHHS, CTAXXyBaHHS, y4acTi
y TEMaTUYHUX CEeMiHapax.

[IpaniBHUKM HECYTh MarepiajibHy BIANOBIAAIBHICTh 3a IIKOAY, 3alofisiHy
JepxaBHOMY apxiBy XapKiBChbKOi 0OJacTi BHACHIIOK MOPYIIECHHS TMOKJIAJCHUX Ha
HUX CIIy’)KOOBUX 00OB’SI3KIB.

Kono 000B’s3kiB  (po0OiT), 10 BHUKOHYE KOXKEH TMpAIIBHUK 32 CBOEIO
CHeliaIbHICTIO (KBasi(piKalli€ro, Mocaion), BU3BHAYAETHCS KOJIEKTUBHUM JIOTOBOPOM,
TPYZOBUM JOTOBOpoM, LuMu [IpaBuimamMm, a TakoX TEXHIYHUMH TpaBUJIaAMH,
MOCAJIOBUMHU 1HCTPYKIISIMH 1 TIOJOXEHHSIMHU, 3aTBEPKCHUMHU Y BCTAHOBICHOMY
HOPSTIKY.

KonkpeTtHi 000B’A3kM Ta MpaBa JACPKABHUX CIYKOOBIIIB BH3HAYAIOTHCS Ha
OCHOBI THMOBHX KBaTi(iKaIIMHUX XapaKTEPUCTUK 1 BIIOOPaKAIOTHCS B MOCATOBHX
THCTPYKITISIX, IO 3aTBEPKYIOTHCS POOOTOMABIIEM, a00, 32 HOro JOpPYyYEHHSM, HOTO
3aCTYITHUKAMH.

4. OcHOBHI 000B’s13KM aAMiHicTpaIrii
4.1. Anminictpaiiist 3000B’s13aHa

4.1.1. O3HalioMyIIOBaTH MpaliBHUKIB 3 MpaBUJIaMU BHYTPIIIHBOTO TPYIOBOTO
PO3MOPSIIKY Ta KOJEKTUBHUM JOTOBOPOM;



4.1.2. CrpoproBaTu JJisI TpAI[iBHUKIB YMOBHM Tparli, HEOOXigHl IS
e(eKTUBHOTO BUKOHAHHS (PYHKI10HATBHUX 00OB’SI3KIB;

4.1.3. 3a0esmneuyBaTu MpaliBHUKIB POOOYMM MICIIEM Ta HajJaBaTH poOOTy 3a
YMOBaMU TPYAOBOTO I0TOBOPY;

4.1.4. O3HaitOMITIOBATH MPAIIBHUKIB 3 X MOCAJOBUMH 1HCTPYKIISIMH;

4.1.5. Oprani3oByBaTH CBO€YacCHE MPOBEICHHS IHCTPYKTaXy MpPAI[iBHUKIB 3
MIPABIJI POTHUIIOKEKHOT O€3MEeKH, TEXHIKH O€3MEeKH Ta OXOPOHH Mpalli;

4.1.6. BumaBarm 3apo0iTHY TIIaTy y BCTAHOBJIEHI 3aKOHOIABCTBOM Ta
KOJIEKTUBHUM JIOTOBOPOM CTPOKH;

4.1.7. 3abe3reuyBaTu CBOEYACHUM PEMOHT O0JIaJTHAHHS;

4.1.8. KoHTposroBaTy JOTPUMaHHs MparliBHUKaMH TPYA0BO1 JUCITUTIIIHU;

4.1.9. OpranizoByBaru 00J1K poO04Oro yacy Ta TabetoBaHHS MPaIliBHUKIB;

4.1.10. CtBoproBaTy Jis IpaIliBHUKIB MOXJIMBOCTI Ta YMOBH JIJISl T ABUIICHHS
ixHBOT KBai(iKallii, oTpuMaHHs MPodeciiHOI OCBITH;

4.1.11. lotpumyBaTucs BUMOI 3aKOHOAABCTBA IPO MpAaIl0 MPU BUPIIICHHI B
YCTaHOBI COIIAIbHO-TPYIOBUX MMUTAHB;

4.1.12. YBaXHO CTaBUTHCS 10 TOTPEO 1 3aIUTIB MPAL[IBHUKIB.

5. IlpaBa npaniBHUKIB Ta agMiHicTpauii

5.1. IlpaniBHUK Ma€e IpaBo:

5.1.1. Ha Bumoru o aamiHicTpalli 100 CBOE€YACHOTO 3a0e3MeueHHs HOoro
poboToro 3rimHO 3 mpodeciero Ta Kpamidikalli€er BIAMTOBIIHO 0 YKIAICHOTO
TPYAOBOTO JOTOBOPY;

5.1.2. Ha nanexHi, Oe3meyHi Ta 3J0pOB1I YMOBH Mpalli;

5.1.3. Ha BuCyHeHHs BUMOT HIOJ0 HAJaHHS MPAIlIBHUKY CIELOMASATY, 1HIIUX
3ac001B 1HIMBIIyaJIbHOTO 3aXHUCTY;

5.1.4. Ha 3apo0iTHY 1u1aTy He HMKYY B1Jl BU3HAUEHOI 3aKOHOM;

5.1.5. Ha cBoevacHe onepxaHHsl BUHArOpoIu 3a Mpario;

5.1.6. Ha BimMoOBy BiJ AOpY4Y€HOI pOOOTH, SIKIIO CTBOPHUJIACS BHPOOHHYA
CUTyallisi, HeOe3neuHa Uil SKUTTS MpalliBHUKA YW 3A0pPOB’S ab0 Il KUTTS 4Yd
3JI0POB’sI JIFOJIEH, SIK1 HOTO OTOUYIOTh;

5.1.7. Ha mnoBaxaHHsS 0COOMCTOI TiJIHOCTI, CIpaBemJIUBE 1 IIaHOOJWBE
CTaBJICHHS J0 ceOe 3 00Ky KepiBHHKIB, CIIIBPOOITHUKIB 1 TPOMA/ISH;

5.1.8.  Ha ockapxeHHS JUCHUIUIIHAPHOTO CTSATHEHHS B  TOPSAIKY,
BCTAaHOBJIEHOMY 3aKOHO/IaBCTBOM,;

5.1.9. Ha 3BepHeHHs 10 aaMiHICTpallli 3 MPOIMO3UIISIMHU OO TOMIMIICHHS
oprasizamii mpami Ta MiJBHUIIEHHS €(EeKTUBHOCTI poOotu JlepkaBHOTO apXiBy
XapkiBChKOi 00JIACTI;

5.1.10. Ha yyacTp y misuibHOCTI MpOGeCifHUX CIIJIOK 3 METOI0 3aXHUCTy CBOIX
TPYIOBHUX 1 COLIAIbHO-EKOHOMIYHHUX MPAaB Ta IHTEPECIB.

3aKkoHM Ta IHIII HOPMATHBHO-TIPABOB1 aKTH, II0 BHU3HAYAIOTh MpaBa Ta
000B’SI3KM MPAIIBHUKIB, JOBOASTHCS J0 iXHBOTO BiJIOMA B YCTAHOBJICHOMY MOPSAKY.

5.2. Jlep>xaBHuUii ci1y>)k00BEIlb Ma€ MPaBo:

5.2.1. Ha yyacTh y po3misii NUTaHb 1 NPUUHATTS pIlIEHb y MEXax CBOIX



MOBHOBAXCHb;

5.2.2. Ha opepxaHHs BiJl JAEpKaBHUX OpTaHiB, MHIANPUEMCTB, YCTAHOB 1
Oprasizailiii, opraHiB MICIIEBOTO Ta PETIOHATBFHOTO CaMOBPSIYBaHHS HEOOX1THOT
iH(pOpMaIIii 3 TUTaHb, IO HAJIEKATh JI0 IXHBOI KOMIICTCHIII;

5.2.3. Ha BuMoOry 110710 3aTBEpKCHHS KEPIBHUKOM YITKO BU3HAYEHOTO 00CSTY
CIIy>kKOOBHX TTOBHOBaXXECHb 32 IMOCAI0I0 CITY>KOOBIIS;

5.2.4. Ha omnary mpami 3aineXHO B TOcaau, sIKy BiH oOiiimMae, paHry, KU
oMy MPUCBOEHO, SIKOCTI, IOCBIY Ta CTaXy poOOTH;

5.2.5. Ha OesnepemikogHe o3HaOMIJICHHS 3 MaTepiajgamMu, IO CTOCYHOThCS
MIPOXOJIPKEHHSI HUM JIEP>KaBHOI CITyXOH;

5.2.6. Ha npocyBaHHsI o ciyk01 3 ypaxyBaHHSIM KBaidikaliii Ta 3110HOCTEH,
CYMJIIHHOTO BHKOHAHHSI CIIY’KOOBUX OOOB’sI3KiB, Y4acTh Y KOHKypcax Ha 3aMilIeHHS
mocaji O1IbII BUCOKOI KaTeropii;

5.2.7. Ha 3a0poBi, Oe3neuHi Ta HaJEXKHI IJi1 BUCOKOMPOAYKTUBHOI POOOTH
YMOBH Tpalli;

5.2.8. Ha comianbHuil 1 MpaBOBHIA 3aXHUCT BIAMOBIIHO 0 HOTO CTATYCY.

5.3. AaMiHicTpallisi Mae Mpaso:

5.3.1. Bumararu BiJ npaifiBHuKa 1oTpuManHs [IpaBui Ta B)KUBATH HEOOX1THUX
3aXO/1B OO0 MPUTATHEHHS NOPYIIHUKIB AUCIUIUIIHY 10 BIANOBIAAIBHOCTI,

5.3.2. BuBaru BIJNOBIAHUX 3aXOIB MJiI MOPAJIHHOTO Ta MATEPIAJIbHOTO
3a0XOYEHHsI 3a BUKOHaHHs BUMoT [IpaBui.

6. PoOoumii yac Ta yac BIANIOYUHKY B YCTAHOBI

6.1. Bignosigno go crarti 50 K3nll TpuBamicts pobodoro uvacy ckiamae 40
TOJIMH HA TUXKJCHb.

6.2. YV JnepxkaBHOMY apXiBl XapKiBCbKOi 00JacTi  BCTAaHOBIIOETHCS
I’ ITUJICHHU pOOOYU THXKICHb.

Jnst mpaniBHUKIB Jlep>kaBHOro apxiBy XapKIBCbKOi O0JIacTI pO3MOPSAOK
pOOOTH € TaKUM:

[Touarok po6ovoro AHs 8.30
[lepepBa Ha BIAMOYMHOK 1 XapuyBaHHs 12.30 - 13.00
Kiners pob6oyoro mus 17.00

6.3. Yac mnepepBM s BIJMOYMHKY 1 XapuyBaHHS HE 3apaxOBYeTbCS [0
po0O0YOro yacy 1 BUKOPUCTOBY€ETHCS MPALIIBHUKOM Ha BIACHUI pO3Cy/.

[IpaniBHUKK MalOTh MPaBO TAKOXK HAa KOPOTKOTEPMIHOBI MEPEPBHU CAHITAPHO-
TIr1€HIYHOTO MPU3HAYEHHS.

6.4. Ilpu npuitHATTI OpaiiBHUKAa HA poOOTY, a TAKOXK Mij 4Yac Ail TPyZOBOTO
JIOTOBOPY, 3a YIOJ0I0 CTOPIH, MOXKE BCTAHOBJIFOBATHCSI HEMOBHUN poOOUYMN dYac 13
BU3HAUEHHSAM TPUBAJIOCTI poOOTH, I PO3NOPSAKY Ta OIUIATH MPOIMOPIIHHO 10
BIJIITPAI[OBAHOTO Yacy.



6.5. 3a yrogor MDK MpalliBHUKOM Ta POOOTOMABIEM 3a TMOTO/KEHHSAM 13
npo(CIIIKOBUM KOMITETOM, Ha MPOXAHHS BariTHOI JKIHKH 1 JKIHKH, sIKA Ma€ TUTHHY
BIKOM JI0 YOTHPHAIISTH POKIB a00 AUTHUHY-IHBaJIiJa, B TOMY YHCII Taky, IO
3HAXOAUTHCS MiJ 11 OMIKYBaHHSM, a00 MpalliBHUKA, SKUH 3A1MCHIOE TOTIIA]] 32 XBOPUM
YJIEHOM CiM’1 BIATIOBITHO 10 MEAMYHOTO BHCHOBKY, pOOOTOAABEIh MOXKE TIEPEHOCUTH
Yac MoyYaTKy Ta 4ac 3aKiHYeHHS poOOYOro JAHS.

6.6. O0GITIKOBUM TIEPIOAOM TIPH MiAPAXyHKY OOTIKY pOOOYOT0 Yacy € MiCsIIb.

OO0k poOOYOTo Yacy KOKHOTO TpaIliBHUKA 3MIMCHIOETHCS 32 TaberaeM OOMiKy
BUKOPHUCTaHHS pOOOYOro yacy.

[Touyarok Ta 3akiH4YEHHS POOOYOTO JHS (PIKCYETHCS MPAIIBHUKOM Y >KypHasi
00J11Ky poO0YO0ro yacy.

6.7. HamepenomHi CBATKOBUX 1 HEpOOOYMX [AHIB TPUBAIICTh pPoOOTH
MpaIliBHUKIB CKOPOUYETHCS HA OJTHY TOJUHY.

6.8. Y BUIMa/Ky, KOJIM CBATKOBHM a00 HepoOOUYMH JCHB CIIIBIAJAE 3 BUXITHUM
JTHEM, BUXIIHUW [I€Hb TEPEHOCHTHCA HAa HACTYNHHH TICIs CBATKOBOTO a0o
HEPOOOYOTO.

6.9. 3a 3roJ1010 CTOpiH POOOTOAABEIL MOXKE 3AMPOBAAKYBATH /IS MPALIIBHUKIB
THYYKUN pexuM pododoro vacy (aani — ['PPY) 3 Bu3Haue€HHSIM MOYaTKy, 3aKiHYCHHS
Ta 3arajbHOi TpHUBaiIOCTI pobOouoro mHsA. Ilpu 1BOMY, CTOPOHAMH TOBHUHHO
3a0e3evyBaTucs BIANPALIOBAHHS HOPMAJIbHOT TPHUBAJIOCTI poOOYOro uacy 3a
BIJIMOBITHUN 00JIIKOBHI mepio (poOOUOTO JIHS, TUXKHS, MICALS TOIIIO).

6.10. TPPY wmoxe 3ampoBajpKyBaTHUCsS Ha MPOXaHHS MpaliBHUKIB abo 3a
1HIL1aTUBOIO POOOTOAABIIA 3a 3rO/I0K0 MPAIIBHUKIB.

6.11. Tlpo 3anpoBamxenns I'PPY, tepmiH, mopsigok Ta yMOBHU 3aCTOCYBaHHS,
ab0 HOro JOCTPOKOBY BiJIMIHY MpAaIliBHUKW MOBUHHI OyTH MOBIIOMJICHI HE Mi3HIIIE,
HIX 32 JIBa MICSILII.

6.12. Pimennsa npo nepeBeneHHs mpailiBHUKIB Ha ['PPY 3milicHioeThCs 3a X
3rofIor0 1 OOPMITIOETHCS BIAMOBIAHUM HaKa3oM poOOTONABLS 13 3a3HAYEHHSAM Y
HbOMY KOHKpeTHuX napamerpiB ['PPY (TepmiH, nopsaoK, yYMOBU 3aCTOCYBaHH).

6.13. BiacyTHiCTh IpalliBHUKA Ha HOro pobouomy micul y (pikcoBaHuil yac 6e3
MOBKHUX MPUYUH BBAKAETHCS MOPYIICHHAM TPYAOBOI TUCIIUILTIHH.

[IpaniBHMKM, K1 MOPYLIYIOTh TPYAOBY AMCLMIUIIHY a0o0 1HIII YMOBM Ipan,
nependauderi ['PPY, MmoxxyTh OyTu mo30aBieHi npaBa KOPUCTYBATUCS UM PEKUMOM.

6.14. PobGoromaBernp MOXKE THMYacoBO, Ha TEPMIH JO OJHOTO MICSIIA,
nepeBoauTH TpaiiBuukiB 3 ['PPY Ha 3aransHOBcTaHOBICHUH y JlepkaBHOMY apxiBi
XapkiBChKOi 00s1acTi pexkuM poboTu BiamoBiaHo 10 ctarti 33 K3nll Vipainu.

6.15. 3amydeHHs] TpaIliBHUKIB 10 HAIyPOYHHUX POOIT JO3BOJISIETHCS JIUIIE Yy
BUITAJIKAX 1 B TIOPSIZIKY, TIEpe10aueHNX 3aKOHOaBCTBOM.

6.16. YV JlepkaBHOMY apxiBi XapKiBChbKOi 00JacTi BCTAHOBIIOIOTHCS TaKl JIHI
HIOTH>KHEBOT'O BIAMIOUYUHKY: CyOOTa Ta HEA LS.

6.17. Jlng BUKOHAHHS HEBIAKIAAHOI 1 HE MepeadadeHoi poOOTH JAepiaBHI
Ci1y>k00BII1 3000B’A3aH1 32 HaKa30M pOOOTONABIIS 3 ABIATHCS HAa POOOTY Yy BUXIJHI,
CBATKOBI Ta HepoOOYl JHI, mpars 3a sIKi KOMIIEHCYEThCS BIAMOBIIHO 10 YMHHOTO
TPYIOBOTO 3aKOHOIABCTBA.

6.18. Bxin mnpauiBHukiB 10 JlepxkaBHoro apxiBy XapKiBCbKOi oOnacTi B



HepoOOYMI 4Yac, y BHUXIJHI, CBATKOBI Ta HEpoOOYl AHI 3IIMCHIOETHCS B TOPSIKY,
BCTAHOBJICHOMY pOOOTOIaBIIEM.

6.19. VYci npauiBHUKH, fAKi TepeOyBalOTh Yy TPYAOBHX BIJHOCHHAX 13
Jlep>kaBHUM apxiBoM XapKiBCbKOi 00JacTi, MalOTh IMPaBO Ha IIOPIYHY BIAMYCTKY,
TPUBAIICTh KO BCTAHOBIIOETHCS 3aKOHOAABCTBOM. Ha wac BiamycTku 3a
MPAIiBHUKOM 30€piraroThCs Miciie poOOTH 1 cepeHs 3apo0iTHA TIaTa.

6.20. UeprosicTh HaJlaHHA MIOPIYHUX BiMYCTOK BU3HAYA€THCS rpadikaMu, siKi
B TepMiH 710 20 ciyHS MOTOYHOTO POKY 3aTBEPKYIOTHCS KePiBHUIITBOM JlepkaBHOTO
apxiBy XapKiBChbKOi 00JIacTi 3a MOTO/KEHHAM 3 NPOQPCHIIKOBUM KOMITETOM 1
JTOBONISITBCS JI0 BiJloMa BcixX mpamiBHUKIB. [Ipu cknaganHi rpadikiB OepyThes 110
yBaru 1HTEPECH YCTAHOBM, OCOOUCTI 1HTEPECH MPAIlIBHUKIB Ta MOXJIUBOCTI IXHHOTO
BIJIMOYMHKY.

KonkpeTHuil nepioa HaJlaHHS IIOPIYHUX BIAIMYCTOK Yy MeXaX, YCTAHOBJICHUX
rpadikoM, Y3TOIKYEThCS MK MPALIBHUKOM 1 POOOTOAABIEM, SIKHUA 3000B’SI3aHMIMA
MOBIJJOMHUTH MpalliBHUKA PO JaTy MOYaTKy BIIIMYCTKH — HE MI3HIIIE SK 3a JIBAa THXKHI
JI0 BCTAHOBJIEHOTO Tpa(ikoM TEPMIHY.

I'padix € 00OB’A3kOBUM JUIsl CTOPIH TpyaoBoro noroBopy. IlepeHeceHHs
BIIYCTOK HA IHIIMKA 4Yac MOXE MaTH MiCLe JMIIE Yy BUIAJKaxX, NepeadaueHux
3aKOHOAABCTBOM Ta 3a 3r0JI0I0 CTOPIH.

6.21. BigknukaHHS 31 MIOPIYHOI BIANMYCTKH JIONMYCKAETHCA 3a 3TOAOK0
mpaliBHUKA JHIIEe y pa3l HEOOXITHOCTI, BUPOOHWYOI aBapii abo Juisi HeraitHoro
BIJIBEPHEHHS iXHIX HACIIJIKIB, JUIS BIJBEPHCHHS HEIIACHUX BHUIAIKIB, BTpATH abo
ncyBaHHs MaifHa Jlep:kaBHOTo apxiBy XapKiBCbKOi OOJIaCTi 3a YMOBH, L0 OCHOBHA
Oe3nepepBHa 11 YaCTHMHA CTAHOBUTHME HE MEHII sIK 14 KaJleHJlapHUX JIHIB, Ta B 1HIINX
BUIIAJKaX, NEpPe0AYCHUX 3aKOHOIaBCTBOM.

6.22. 3a Haka30M POOOTOMABIIS JIEP>KaBHI CITY>KOOBIII MOXKYTh OyTH BITKJIMKAHI
31 MOPIYHOI ab0 OMATKOBOI BIAMYCTKH. YacTWHA HEBHUKOPUCTAHOI BIAMYCTKH, SKa
3aIMIIMIacs, HaJAe€TbCsd JIEP)KaBHOMY CIYXKOOBIIO B Oynb-sIKMH IHIIMHA dYac
BIJIOBIJTHOTO POKY YU MPUEAHYETHCS O BIAMYCTKH B HACTYITHOMY POIIi.

7. 3aoxo4eHHsI 32 ycnixu B po0oTi

7.1. 3a 3pa3koBe BUKOHAHHS TPYIOBHX OOOB’S3KIB, CyMJIIHHE CTaBJICHHS 0
poOOTH 1 BaroMmi JOCSATHEHHS B Tpaill [0 TMpaiiBHUKIB [lepkaBHOTO apXiBy
XapKiBChKO1 00IaCT1 3aCTOCOBYIOTHCS TaKl BUIU 320X0UYCHb:

- OTOJIONICHHS TOASKU KEepiBHUITBOM Jlep:kaBHOro apxiBy XapKiBChKOi
00J1acTi;

- HaropoJIXKEHHSI TPOIIIOBOIO MPEMIEIO;

- 3HATTA paHillle HaKJIaJeHOTO TUCIUILIIHAPHOTO CTATHEHHS;

- HaropomxkeHHs IlodyecHoro rpamotoro JlepaBHOi apXiBHOI CIIyXOu
VYkpainu;

- BpydeHHs BitanbHoro nucrta [lep>xaBHOi apxiBHOI Ci1yk0u YKpainu;

- OrOJIOLIEHHS OJIIKK TOJIOBOKO 00JIACHOI JEep:KaBHOI aIMIHICTPALIii;

- HaropokeHHs [TouecHoro rpaMoToro 001acHOT Iep KaBHOI aAMIHICTpPALIii;

- HaropomxkeHHs IlodyecHoro rpamotoro Jlep:kaBHOro apxiBy XapKiBChKOT



o0nacri.

7.2. 3a0x0ueHHS 3aCTOCOBYIOTHCS Ha MIJACTaBl CYKyMHOI OI[IHKK MpodeciiftHux
SAKOCTEH, pe3ynbTariB  poOOTH, CTYHEHs aKTMBHOCTI, IHII[IaTUBHOCTI Ta
JTUCITUTIIIHOBAHOCTI MpaIliBHUKA.

7.3. 3a0X04CHHS BIPOBAKYETHCS HAKa30M, JOBOAHUTHCS JI0 BiJIOMa KOJIEKTHUBY
1 3aHOCHUTBCS IO TPYIOBOI KHIKKH TPAIliBHUKA.

7.4. 3a ocobnuBi TPyAOBI AOCATHEHHS pPOOOTONABEIlb pa3oM 13 BUOOPHUM
OopraHoM MpOoQCHiIKOBOI OpraHi3arii MO)Ke MOPYIIUTH KIOMOTAHHS IIIO/I0 3a0X0UEHHS
npailiBHMKa Bijg3Hakamu [lpesunenta Ykpainu, BepxoBHoi Pagu Ykpainu, KaGinety
MinictpiB  Vkpainu, [K npodceminku mpalliBHUKIB JIep)KaBHUX  YCTAHOB,
MiHicTepcTBa KyAbTYpH 1 TypuaMy VYKpaiHu, MICUEBHX oOpraHiB Biaad. s
JEP)KaBHUX CIYKOOBLIB TaKOXX MOXYTh TOPYIIYBaTUCS KIJIOMOTaHHS  IIOJO
3a0XO0UEHHA BiJ3HaKaMu HallloHanbHOrO areHTcTBa YKpaiHW 3 MUTaHb JEp>KaBHOI
CITY>KOHU.

7.5. 3a ocoOnuB1 TPyIOBI JOCATHEHHS, TPYIOBI 3aCIyrd pOOOTONABELb Pa30M
13 BUOOpPHUM OpraHoMm MpoQCIUIKOBOI OpraHizailii MoO)K€ MOPYIIUTH KJIOMOTaHHS
10710 TPEACTABICHHS MPAaIliBHUKIB 10 AeP>KaBHUX HATrOPO/I.

KnomoranHss mpo TmpencTaBiIeHHS TMPAIiBHUKIB 10 JEpPKaBHUX HAropon
BHOCUTBCSI pOOOTOJABLIEM TOJIOBI 00JacHOi Jep:kaBHOI aamiHicTpaiii ado ool
Jlep>kaBHOI apXiBHOI CiIy>)kOU YKpaiHH B yCTaHOBJIEHOMY HOPSJIKY.

8. BinnoBigaJpbHICTh NPANIBHUKIB 32 MOPYIICHHS PABUJI

8.1. IlpamiBHUK Hece BIAMOBIAAIBHICT 3a MOPYIICHHS TPYAOBOI AUCIMILIIHH,
B TOMY YHCJIi 32 TaKe:

- HeBuKoHaHHs [IpaBuit poOOTH apXiBHUX YCTaHOB YKpaiHH;

- HEBUKOHAHHS a00 HEHAJIe)KHE BHKOHAHHS 3 BJIACHOI BHMHU MOKJIAJCHUX Ha
HBOTO TPYIOBUX O0OB’S3KiB, BU3HAYEHUX TPYAOBUM 1 KOJEKTHUBHUM JOTOBOpPAaMHU Ta
uumu [IpaBunamu;

- HEBUKOHAHHS HaKa31B Ta 0e3MocepeIHIX JOpYyUeHb KepiBHUITBA Jlep:kaBHOTO
apxiBy XapKiBCbKOi 001acCTi;

- TIpoTryJl (Y TOMY YMCJIi BIZICYTHICTh Ha poOOTI O1IbIIIEe TPhOX TOAUH MPOTATOM
pob6oyoro JiHs) 0€3 MOBaXKHUX PUYHH;

- BUKOHAHHS MiJ 4Yac poOOTH IHIIMX (CTOPOHHIX) pOOIT, HE MepeadadyeHux
TJIAHOM Ta 3aBJIaHHSIMH KEPIBHUKA;

- mosiBy Ta mnepeOyBaHHS Ha poOOTI B HETBEpPE3OMYy CTaHi abo cTaHi
HAPKOTUYHOTO (TOKCUYHOTO) CI’SIHIHHS;

- PO3MUBAHHS 111 YaC pOOOTH CIUPTHUX HATIOB;

- BUNHEHHS 32 MICIIEM pOOOTH PO3KpaaHHs MaiiHa;

- IEPEBUIIIEHHS CITYKOOBHX MTOBHOBAKCHbD.

8.2. 3a mopylleHHS TPYIOBOi IUCHMIUIIHM JO TMpalliBHUKAa MOXe OyTu
3aCTOCOBAHO TUILKM OAUH 13 TAKUX 3aXO/IIB CTITHEHHS:

- IOTaHa;

- 3BUJIBHEHHS 3 pOOOTH;

8.2.1. Ilpu oOpanHHi BHUIy CTATHEHHS pOOOTOJABEllb MOBUHEH BpPaXOBYBATU



CTYIHb TSHKKOCTI BUMHEHOTO MPOCTYIKY 1 3aMOIsTHOT HUM IIKOJIHU, OOCTaBHHH, 32
SKUX BUMHEHO MPOCTYTIOK 1 MOTIEPETHE CTABJICHHS MpaIliBHAKA 0 POOOTH.

3BUIbHEHHSA, SK JUCHUIUTIHAPDHE CTIATHEHHS, MOXe OyTH 3acTOCOBaHE: 3a
CHUCTEMaTH4YHE HEBUKOHAHHA O€3 MOBXHUX MPUYMH OOOB'SI3KIB, SIKI MOKJIAAEHI Ha
IpaliBHUKA TPYAOBUM JoroBopoM abo I[IpaBmiamu, SKIIO 10 HBOTO paHiIIe
3aCTOCOBYBAJIMCH 3aXOAH JTUCIUILUTIHAPHOTO CTATHEHHS 00 TPOMaJICHKOTO BIUIHMBY; 32
nporyn (B TOMY YHCHI BIJACYTHICTh Ha poOOTI OUIbIIE TPHOX TOIWH MPOTITOM
poGoyoro AHs 0e3 MOBaXKHUX MPUYHH), @ TAKOXK 3a MOSIBY Ha poOOTI y HETBEPE3OMY
CTaHl, y CTaH1 HAPKOTUYHOTO 200 TOKCUYHOTO CIT'sTHIHHS.

8.2.2. 3a HemoTpUMaHHS BUMOI OXOPOHM IIpalli, MPOTHUIIOKEKHOI O€3MeKU
tomo, nepeadadenux mn. 4.1.7 IlpaBun, aamiHicTpaliss Ma€ IPaBO IPUTATHYTH
MpaliBHUKA JI0 BiJIMOBIAIBHOCTI 1 OTOJIOCUTH JOTaHY.

8.3. JucuuruiiHapHi CTATHEHHS 3aCTOCOBYIOTHCS JI0 IEP>KABHOTO CITY>KOOBIIS 32
HEBUKOHAHHS YM HEHAJE)KHE BHUKOHAHHS CIIY>)KOOBUX OOOB’SI3KIB, IMEPEBUIICHHS
MTOBHOBA)XCHb, TOPYIICHHS OOMEKEHb, TOB’SI3aHUX 13 TMPOXOMKCHHSM JEpP>KaBHOI
CIIy’)kOM, a TaKOX 32 BUMHOK, KU TaHHOWUTH MOTO K JEPKABHOTO CITY>KOOBIISI 200
TUCKPEAUTYE IEPKABHUIA OpraH, B SKOMY BiH MPAITIOE.

Jlo Aep>kaBHOTO CIY>KOOBLSI MOXKe OyTH 3aCTOCOBAHO TUIBKM OJUH 13 TaKUX
3aXO0JlIB CTSTHEHHS:

- IOTaHa;

- 3aTpUMKa Ha MepioJl 0 OTHOTO POKY MIPUCBOEHHS YEPTOBOTO PAHTY;

- MONIEPEKEHHS TTPO HEMOBHY CIIY>KOOBY BiJIMOBIIATBLHICTD;

- 3BIJIbHEHHSI.

8.4. Jlnst 3aCTOCYBaHHS JUCIMIUIIHAPHOTO CTATHEHHS! KEPIBHUK CTPYKTYPHOTO
nigpo3nuty JlepxaBHoro apxiBy XapkiBCbKOi 00JacTi Mae MpaBO 3akaJaTd Bill
MOPYIIHUKA TPYAOBOI JUCIUIUTIHU MUChMOBE MOsICHEHH. BinMoBa mpailiBHUKa gaTu
TaKe TOSACHEHHS HE MOXe OyTH MEpENIKOIO0 /I 3aCTOCYBaHHS CTSATHEHHS. Y pasi
BIJIMOBU TMpalliBHUKA HAJlaTU MUCHbMOBE MOSICHEHHS CKJIQJA€ThCS aKT 3a IMiAMHUCOM
TPBHOX OCI0.

8.5. IloBHe ab0 yacTKOBE HE HapaxXyBaHHS MpeMii, 3SMEHILIEHH a00 CKacyBaHHs
HaJ0aBOK Ta IHIIUX 3a0XOYYBaJbHUX BHUILIAT MOXE MPOBOIUTHUCS HE3AJEKHO BiJ
JTUCITUTIIIHAPHOTO CTATHEHHS Ha YMOBax, BUSHAYCHUX KOJICKTUBHUM JOTOBOPOM 200
MOJIOKEHHSAM TPO OIIaTy Mpalli Ta MPeMitOBaHHS.

[IpotaroM cTpoKy nii AMCHMIUIIHAPHOTO CTSITHEHHS JO TIpalliBHUKA He
3aCTOCOBYIOTHCSl 3aXOAM 3A0XOYCHHS, MPEMIIOBAHHS, 32 BHHITKOM JOCTPOKOBOTO
3HSTTS paHillie HaAKJIaJAeHOTO JUCITUTUTIHAPHOTO CTITHEHHS.

8.6. JucrurutinapHe CTSITHEHHS 3aCTOCOBY€THCS poOoTOIaBIIEM
Oe3mocepenHpO TICTsl BUSBICHHS (akTy, ajieé HE MI3HINIE HDK 4Yepe3 MICSIb 3 JTHS
HOTO BUSBIICHHS, HE BPAXOBYIOUH Yacy 3BUIbHEHHS MpaIlliBHUKA Bl pOOOTH Y 3B’SI3KY
3 THUMYacOBOIO HeMpare3laTHicTIo abo mepeOyBaHHS WOTO Yy  BIAMYCTII.
JucuuruiiHapHe CTATHEHHS HEe MoXke OyTH HakIaJeHe Mi3HIE HIXK 4Yepe3 IIICTh
MICSIIIB 3 JHSI BAMHEHHS MPOCTYIIKY.

8.7 ucuuiuiiHapHe CTSATHEHHSI OTOJIONIYEThCS Haka3oM poOoTomaBus. Y pasi
BIJIMOBU TMpAIliBHUKA BIiJl O3HAHOMJICHHS 3 HaKa3oM MiJ PO3MUC CKIATAETHCS
BIIMOBIHUM aKT 3a MIAMHUCOM TPHOX OCIO.



8.8. SIKIIO0 mpoTArOM pOKY 3 JHS HaKJIaJaHHS AMCLUUILUIIHAPHOTO CTATHEHHS
mpailiBHUKa He Oyde MiAJaHO HOBOMY JUCHUIUTIHAPHOMY CTSTHEHHIO, TO BIH
BBYXAETHCS TAKUM, 10 HE MaB AUCLUUILUIIHAPHOTO CTATHEHHS.

8.9. PoboromaBerp 3 BiacHOi iHIIIaTUBU ab0 3a KIOMOTaHHSIM TPYIOBOTO
KOJICKTUBY MOXKE 3HSATH CTATHEHHS [0 3aKiHUYEHHS OJHOTO POKY BiA JHS #Oro
3aCTOCYBaHHS, SKIIO MPAIiBHUK 3aCITYXKHUB 11€ CYMJIIHHHUM BHUKOHAHHSAM CIIY>KOOBHX
000B’SI3KIB Ta 3pa3KOBOIO IMTOBEIIHKOIO.

besnocepenniii KepiBHUK CTPYKTypHOTO Miapo3aury J[lep:kaBHOTO apxiBy
XapkiBChbKOi 00NAcCTi MOXKe 3BEpHYTHCS [0 pOOOTOAaBLsA, IO 3aCTOCYBaB
JTUCUUIUTIHAPHE CTATHEHHS JI0 MPAalliBHUKA, 3 KIOMOTAHHSAM PO 3HATTS CTATHEHHS HE
paHilie HDK 4Yepe3 TPU MICAIl BiJ JHA HOTO 3aCTOCYBaHHSA, SKIINO IIpaIliBHUK
3aCIy’)KMB II6 CYMJIIHHUM BHUKOHAHHSAM CIIy>)KOOBUX OOOB’A3KIB Ta 3pa3KOBOIO
[MOBEIIHKOIO.

3HSTTS CTATHEHHS OTOJIOLIYETHCS HAKA30M.

3aCTynHUK JupeKTopa Jlep:KkaBHOTO
apxiBy XapKiBCbKOi 001aCT1 €.0. Ky
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